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MHOJIOKAHUE
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I. O0uue nonoxeHus

1.1. Hacrosimee IlonoxkeHue oOpabOTKe MEPCOHANBHBIX JAHHBIX PaOOTHUKOB
(nanee — Ilomoxkenne) MyHUIIMTIATBHOTO OFOKETHOTO O0IIE00pa30BaATEIHLHOTO
YUpPEXJEHUsl cpeaHed oOuieo0pa3oBaTeabHOW MIKOJIBI Tocenka J[OMHOBO
pa3paboTaHo B COOTBETCTBUU ¢ TpynoBbiM koaekcoMm Poccuiickoit denepanuu,
Konctutynuen Poccuiickonn @enepanuu, ['paxmanckum koaexcoM Poccuiickon
Oenepauun, DenepanbHbiM 3aK0OHOM «O0 wuH(OpManuu, WHGOOPMAIMOHHBIX
TEXHOJOTHSIX M O 3amuTe uHpopmanun», DeaepanbHbiM 3ak0oHOM  «O
NEPCOHANBHBIX JaHHBIX», [IpaBUIaMu BHYTPEHHEro TPYIOBOTO pacHopsiakKa
MBOY «Cpennss mkona nocénka JloMHOBO»

1.2. Henp pazpabotrku IlonoxxkeHuss — omnpeaesieHUe Mopsaka oO0padOTKU
MEePCOHATIBHBIX JaHHBIX PaOOTHUKOB; OOECIEUYeHHE 3alluThl TpaB U CBOOOJ
pabOTHUKOB MpU 00paOOTKE MX TMEPCOHATBHBIX JIAHHBIX, a TAKXKE yCTAaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, WMEKIIMX JOCTYN K TEpPCOHATbHBIM
naHHeiM  pabotHKOB MBOY «Cpemusis mkona mnocénka [{omHOBO», 3a
HEBBITIOJIHEHUE TpPeOOBAaHUN HOPM, PETYJIHUPYIONUX O00pabOTKy U  3alluTy
MEePCOHANILHBIX JTAHHBIX.

1.3. Ilopsimok BBOAA B JeiicTBHE U U3MeHeHUd [lonoxxeHus.

1.3.1. Hacrosimee llosnoxkeHne BCTymaeT B CHIIy C MOMEHTA €ro YTBEPKICHUS
JUPEKTOPOM IIKOJBl W JEHCTBYeT O€cCpOYHO, A0 3aMEeHbl €ro HOBBIM
[TonmoxeHnuem.

1.3.2. Bce nsmenenus B [lonoxeHue BHOCATCS TPUKA30M.

1.4. Bce pabotanuku MBOY «Cpennss mkona nocénka JJoMHOBO» JTOKHBI OBITH
03HAKOMJICHBI ¢ HacTosIUM IlonokeHreM o1 poCIuch.



1.5. PexxuM KOH(UICHIIMATBHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAETCS B CIydasx
UX 00€3IMYMBAHUS U 110 UICTEUEHUH 75 JIET CPOKA UX XPaHEHUs, UM MIPOJJIEBAETCS
HAa OCHOBAaHMHM  3aKJIIOYEHUS  HKCIEPTHOM  KOMHCCHMM  0Opa3oBaTelbHOU
OpraHU3alli{, €CIIM UHOE HE ONPEIEIECHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTaB MEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB

2.1. qna nenen nacrosuero [lomoxkeHns HCOIb3yOTCA CIEIYIOMNE OCHOBHBIE
HNOHSTHS:

— TIepCOHAJIbHBIE JaHHBbIE PaOOTHHKA — J00asi MHGOpMaIus, OTHOCSIIAsACA K
ONpENECNICHHOMY WJIM OTpEAeNIIeMOMY Ha OCHOBAaHHMU Takoil HHQOpMAIIH
pabOTHHKY, B TOM YHUCIIE €r0 (pamMuiIus, UMs, OTYECTBO, T'OJI, MECALI, 1aTa U MECTO
pOXKIEHUs, aJpec, CeMeHHOoe, COLMAIbHOE, MMYILECTBEHHOE IOJ0XKEHUE,
oOpazoBanue, mnpodeccus, I0XOnabl, Apyras uHbopManusi, HeoOXoaumas
paboToaaTeN o B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

— 00paboTKa MepCOHANbHBIX JAaHHBIX — cOOp, CHUCTEMaTH3allMs, HAKOIUICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBJICHUE, M3MEHEHUE), HCII0JIb30BaHNE,
pacripocTpaHeHue (B TOM 4YHCIe Iepenaya), oOe3IMuMBaHue, OJOKUPOBAHMUE,
YHUUTOXEHUE TEPCOHAIBHBIX JaHHBIX paboTHHUKOB MbBOY «Cpennsas mikosa
nocénka JIoMHOBOY,

—  KOH(QUACHIMAIBHOCTh IEPCOHANBHBIX JAaHHBIX — 00s3aTeabHOE  JIA
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JMIA, MOJYYUBIIETO JOCTYI K
NEPCOHANILHBIM ~ JaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMYyCKaThb HUX
pacnpocTpaHeHus 0e3 cornacusi pabOTHUKA WIM NHOTO 3aKOHHOI'O OCHOBAHUS;

— PpacmpoCTpaHEHHE IEPCOHAIBHBIX JaHHBIX — JCHCTBUSA, HANpaBJICHHBIC Ha
nepesayy IEPCOHANBHBIX JaHHBIX PAOOTHUKOB OMNPEICICHHOMY KpYTy JIHIL
(mepemaya IMepCOHANBbHBIX JAHHBIX) WM HA O3HAKOMJICHHE C TIEPCOHATBHBIMH
JaHHBIMA ~HEOTPAHMYCHHOTO Kpyra JIMI, B TOM 4YHcie OOHApoJOBaHHE
IICPCOHAJILHBIX JIAHHBIX PaOOTHUKOB B CPEACTBAX MAacCOBOH HH(OpMaIuu,
pasMelieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WA
IPEIOCTaBICHUE JIOCTYIa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

— WCIOJIb30BAaHWUE TIEPCOHAIBHBIX JaHHBIX — JCWCTBUSA (OIeparuu) C
MEPCOHALHBIMU JTAHHBIMH, COBEpIIIaeMbIe JOJKHOCTHBIM JIUIIOM
o0pa30BaTeNbHON OpraHu3aluy B IEJSIX TPUHSATHS PEIICHUNA WM COBEPIICHUS
WHBIX JICUCTBUM, TMOPOXKIAIONMINX IOPUIAYECKUE TIOCIEICTBUS B OTHOIICHUU
pabOTHUKOB JIMOO WHBIM O0pa30M 3aTparvuBaOIIUX WX TpaBa M CBOOOIBI WU
mpaBa ¥ CBOOOIBI IPYTUX JIUIT;

— OJIOKMpOBAaHME TEPCOHATBHBIX NTaHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTEMATHU3alINH, HAKOTUJIEHUSI, UCIIOIb30BAHUS, PACIPOCTPAHEHUS EPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpEIayH;



— YHUYTOXEHUE TEPCOHATBHBIX JAHHBIX — JCHCTBUSA, B pe3yjbTaTe KOTOPHIX
HEBO3MOXHO  BOCCTAaHOBUTH  COJIEp)KaHHWE  TEPCOHAJBHBIX  JAHHBIX B
WHPOPMAITMOHHON CHCTEME MePCOHATBHBIX TAHHBIX pAOOTHUKOB WJIM B PE3yJIbTATe
KOTOPBIX YHHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTENIN TIEPCOHANBHBIX JaHHBIX
pabOTHHUKOB,

— 00e3MTMYMBaHKE MEPCOHATBHBIX JaHHBIX — JIEHCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOJXKHO OTPECUTh MPUHAMIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

— O6HIGIIOCTYHHBIC MNCPCOHAJIBHBIC OAHHBIC — IICPCOHAIBHBLIC IOAHHBIC, OOCTYII
HCOI'PAaHUYCHHOI'O Kpyra JIMI K KOTOPBIM IIPCHOCTABJICH C COIJIaCH:A pa6OTHI/IKa
HJIX Ha  KOTOPBIC B  COOTBCTCTBUU C Q)GHCPMBHBIMI/I 3aKOHaMH  HC
PaCpoOCTpaHACTCA Tpe6OBaHI/Ie CO6JIIO,ZI€HI/I$I KOH(bI/IIIGHHI/IaJIBHOCTI/I.

— u"dopmaiusa — cBeJeHUs (CooOIIeHUs, JaHHbIE) HE3aBUCUMO OT (POPMBI HX
MPEACTaBIICHUS.
— JIOKyMEHTHpOoBaHHass uHbopmalus — 3adUKCUPOBAHHAS HA MaTepUATIBLHOM

HOCHUTEJIE  IyTEM  JOKYMEHTUPOBAaHHMS  HMHGpOpMalMs C  PEKBU3UTAMH,
MO3BOJISIIOIIMMU  ONPEAEHUTh TaKyl0 HHPOPMALMIO WIH €€ MaTepualbHbIN
HOCHUTEIb.

2.2. B cocTaB nepcOHaNbHBIX JaHHBIX PAOOTHUKOB 00pPA30BaTEIbLHON OpraHu3aluu
BXOJAT JOKYMEHTBI, coJepKamue HWHPOpPMAIMI0 O MAacCHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHONIEHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJIOXKECHUH,
MECTE JKHUTEJIbCTBA, COCTOSIHUU 3J0pPOBbs, a4 TAKXKE O NPEABIAYIIMX MECTaX HX
paboTHI.

2.3. KomIuieke JOKYMEHTOB, COMPOBOXAAIOIINI Mpouecc oQopMIIeHUs TPYAOBBIX
otHouieHui padotHuka B MBOY «Cpeanss mkona nocénka JJomMHOBO» mpu ero
npueme, NepeBoJie U YBOJIbHEHUU.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM MPH NOCTYIUIEHUU Ha paboTy B
00pa30oBaTeNbHYI0 OpraHU3aluIo, JOJKHA UMETh JOKYMEHTalbHYyI0 Gopmy. lpu
3aKJIFOYEHUHU TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpynoBoro koaekca
Poccuiickoit ®Denepanuu U0, MOCTymamIilee Ha paboTy, MOpeabsBIsSET
paboToaTento:

— MAcIoOpPT WM UHOM TOKYMEHT, YIOCTOBEPAIOLIINN JTUYHOCTD;

— TPYAOBYIO KHIXXKY, 32 HCKIIOUEHHMEM CJIy4yaeB, KOIJa TPYAOBOM JOTrOBOP
3aKJII0YaeTcsl BIEpPBble WIM PAOOTHUK TMOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTpaTol WK MO APYTUM NPUUUHAM;

— CTPAaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCHUOHHOT'O CTPAXOBAHUAA,



— JTOKYMEHTHI BOMHCKOTO Yy4eTa — JJIi BOCHHOOOS3aHHBIX W JIUII, MOJICIKAITIX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa30oBaHWHM, O KBATM(PUKANUHA WU HATMYWAU CIHEIAaTbHBIX
3HAHWN — TMPHU TOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CIEIUaIbHbIX 3HAHUNA WU
CIICLIMAJIbHOM ITOJITOTOBKH;

— cBUIeTENbCTBO O npucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnenun pabornuka B MBOY «Cpennsas mikona mocénka
JIOMHOBO»  CEKpeTapeM-IeJONpPOU3BOJUTENEM WM  JUPEKTOPOM  IIKOJIBI
3anonHaeTcs yHubunuposanHas gopma T-2 «JIuunas kapTouka paOOTHUKa», B
KOTOPOH OTpaKaroTCsl CIENYIONMe aHKeTHhIe W OuorpaduyuecKkue JTaHHbBIC
paboTHUKA:

— obmue cBenenus (D.N.O. paboTHHKa, 1aTa POXKICHUS, MECTO POXKICHUS,
TpaKJAaHCTBO, OOpa3oBaHue, npodeccus, CTax padoThl, COCTOSHUE B Opake,
NACMOPTHHIE TAHHbIE);

— CBEJICHUS O BOMHCKOM YYETE;

— JJaHHBIE O MpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUS O MEePEBOJaxX Ha IPYryIo padoTy;

— CBe/ICHUA 00 aTTeCTalluu;

— CBEJICHHUS O MOBBIIIEHNN KBAJM(UKALINY;

— cBeJieHUs1 0 Mpo¢eCcCHOHATBHON MEPENOArOTOBKE;

— CBEJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs1 00 OTIMyCKax;

— CBEJICHUS O COLMAJIbHBIX FapaHTHSIX;

— CBEJICHUSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(poHax.

2.3.3. B cekperapuare CO3MalOTCA U XPAHITCA CIEAYIOIIAE TPYNIbl JOKYMEHTOB,
coJiepKalllie JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WJIM CBOJTHOM BHJIE:

2.3.3.1. JlokyMeHTBI, COJEp’Kalllue TMEepPCOHAIbHBIC JIaHHbIE PAOOTHUKOB
(KOMIUTEKCHI JTOKYMEHTOB, COIPOBOKIAIONINE IMPOIecC OPOPMIICHUS TPYIOBBIX
OTHONIICHUH TIpu TpueMe Ha padoTy, TNepeBoae, YBOJIBHEHUU; KOMILICKC
MaTepUajoB MO0 aHKETHPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO COOECETOBAaHUN C
KaHIUJATOM Ha JODKHOCTH, IO/UIMHHWKKA W KOIMWW TPUKA30B IO JUYHOMY
COCTaBy; JIMYHBIC JeJla W TPYJIOBBIC KHIDKKHM PaOOTHUKOB; Jelia, COJEpIKaIlue
OCHOBaHHUS K TpPHUKa3y MO JUYHOMY COCTaBy; Jelia, COAEpKallue MaTephabl
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aTTecTaliii ~ pabOTHHKOB,; CIIy’)KEOHBIX  pacclieZIOBaHUM; CIIPaBOYHO-
WHPOpMAIIMOHHBIM OaHK JaHHBIX MO TMEpPCOHATy (KapTOTEKH, IKypHAaJbl);
MOJUTMHHUKN W KOIMWW OTYETHBIX, AaHATUTUYECKUX W CIPABOYHBIX MATEPHAJIOB,
nepeaBaeMbIX PYKOBOJACTBY Opranuzaludy, pPYKOBOJIUTEISM CTPYKTYPHBIX
NoJIpa3c/ieHUui; KOMHHM OTYETOB, HAIPABISIEMBIX B TOCYAapCTBEHHBIC OpTaHbBI
CTaTUCTUKH, HAJIOTOBBIC MHCIIEKIINH, BHIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHE
YUPEKJICHHUS).

2.3.3.2. JlokymeHTaIusi 1Mo OpraHu3aluy padOThl CTPYKTYPHBIX MOJpa3/ielieHun
(MONOKEHUSI O CTPYKTYPHBIX TOJpa3JICICHUSX, JOKHOCTHBIE WHCTPYKIMH
pabOTHUKOB, TPHKA3bl, pACHOpsKEHUs, ykazaHus pykoBojctBa MBOY COIIl
11.JIOMHOBO; OKYMEHTHI IO IUIAHUPOBAHUIO, YYETy, AHAJIU3y U OTUYETHOCTH B
gacT paboThI C IEPCOHATIOM.

III. C6op, 0O6paboTKa U 3anIuTa MePCOHATBHBIX JJAHHBIX
3.1. Ilopsimok moJiy4eHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHasibHbIE JaHHBIE paOOTHUKA CIEAYET MOJydYaTh Y HETO CaMoro.
Ecnu nepcoHanbHble TaHHBbIE PAOOTHHKA BO3MOYKHO MOJIYYHTh TOJBKO Y TPEThEH
CTOpPOHBI, TO Pa0OTHHUK JIOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO ~ OBITh  MOJYYEHO MHUCbMEHHOE corjacue. J{oIKHOCTHOE — JHI0
paboTronaTens JAOKHO COOOMIMTH pPabOTHUKY O LENsAX, HpeanojaraeMbix
UCTOYHHUKAX U CIIOCO0aX MOITY4YEHMsI IEPCOHATIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
NOJICKAIMX [IOJYYEHUIO IEPCOHAIBHBIX JAaHHBIX M IIOCIEACTBUAX OTKa3a
pabOTHUKA AATh MMCbMEHHOE COTJIacHe Ha UX MOJIyYEHUE.

3.1.2. PabGoronaTenp He UMEET MpaBa MOIy4daTh U 00padaThIBaTh MEPCOHATLHBIC
JaHHbIE PpabOTHHMKA O €ro pacoBOW, HAaIMOHAJIBHOW MPUHAIJICKHOCTH,
MOJIMTUYECKUX  B3IJISAJAX, PETUTHO3HBIX WIH (PUIOCODCKUX  YOSKICHUSX,
COCTOSIHUH 3/I0POBBS, ”THTUMHOM >KU3HU. B ciydasix, HEMOCpeICTBEHHO CBSI3aHHBIX
C BOIPOCaMH TPYJIOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynuu
Poccuiickoit @eaepannu paboToaaTelb BIpaBe MoaydaTh U 00padaThiBaTh TaHHBIE
O YaCTHOW >KW3HHU paOOTHHKA TOJIHKO C €r0 MMCHbMEHHOTO COTJIACHS.

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboTOoJaTEIEM
BO3MOYKHA TOJIKO C UX COJIacusi MO0 0e3 UX COrjacusi B CICAYIOIIUX CIydasix:

— IICPCOHAJIbHBIC NAHHBIC ABJIAIOTCA 06H_IeI[OCTy1'IHI>IMI/I;

— TIEPCOHAJILHBIC JTAHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoauMa JIsl 3alUThl €r0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIUII U TIOJIYYCHHE COTIACHS paOOTHHKA HEBO3MOKHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CiydYasx,
PELYCMOTPEHHBIX (eAepaTbHbIM 3aKOHOM.



3.1.3. Pabortonmatens BrmpaBe oOpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKOB
TOJBKO C UX TUCBMEHHOTO COTJIACHS.

3.1.4. ITucemenHoe cornacue pabOTHHKAa Ha OOpPabOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKIIIOYATh B CEO:

— (hamunuio, UM, OTYECTBO, aJpec CyOBEKTa MEPCOHAJIBHBIX IAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTa, YIOCTOBEPSIOLIETO €ro JMYHOCTb, CBEIEHUS O JaTe
BBbIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIIABIIEM €0 OpPTaHeE;

— HauMEHOBaHWE ((aMUIINIO, UMsI, OTYECTBO) M aJpec OrepaTopa, MOITydaromero
corjacue cyObeKTa MepCOHATBHBIX TaHHBIX;

— O CJIb O6pa6OTKH MNCPCOHAJIBHBIX TAHHBIX,

— IICPpCUCHb IICPCOHAJIbHBIX IAaHHBIX, Ha 06pa60T1<y KOTOPBIX HACTCA COIJIacuc
CY6T>€KTa IICPCOHAJIBHBIX HAaHHBIX

— TIepeYCHb JICHCTBUH C IMEPCOHATLHBIMUA JaHHBIMH, Ha COBEPIICHUEC KOTOPBIX
JaeTcs corjache, oOIee OIMCAaHWE MCIOJIb3YeMBIX OIEepaTOpoOM CIIOCO00B
00pabOTKH MEPCOHAIILHBIX JaHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO I[CfICTBy@T Ccorjiacue, a TakKxKe rnopsAa0K €ro OT3biBa.

®dopmMa 3asBIEHUSA O COIJIaCUU pabOTHHKA HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX
CM. B ipuiioxkeHuH 1 k Hacrosimiemy [lonoxkenuto.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONIUX CIydasx:

1) o6paboTKa MepCoOHANBHBIX JAaHHBIX OCYIIECTBIIICTCS HAa OCHOBaHUH TpymIoBOTO
koaekca P® wimu mHOTO (benmepanbHOr0 3aKOHA, YCTAHABIMBAIOIIECTO €€ IIelb,
YCIIOBUS TIOJIYYCHHUS MEPCOHATBHBIX JTAHHBIX M KPYT CYOBEKTOB, IMEPCOHAIHHBIC
JaHHBIE KOTOPBIX TOJICKAT 00pabOTKe, a TaKKe OMPEICSISIFOIIECTO TOTHOMOYMS
paboronarens;

2) o0OpaboTKa MEepCOHAIBHBIX MJAaHHBIX OCYIIECTBISACTCS B IEIAX HCIOJIHCHUS
TPYZIOBOTO JIOTOBOPA;

3) 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIICCTBISAETCS JJIS CTATUCTHUUCCKUX WJIN
WHBIX HAy4YHBIX IIeJ€ TpU  YCIOBHHM  00OS3aTEIIBHOTO  00€3IMYMBaHUS
MePCOHATBHBIX JIAHHBIX;

4) 06paboTKa MEepCOHANBHBIX JTAHHBIX HEOOXOAMMA JIJIsl 3alIUThI )KU3HU, 3I0POBBS
WIM WHBIX JKU3HCHHO BaXHBIX HWHTEPECOB pAaOOTHHMKA, €CIU TOJYyYEHHUE €ro
corjacusi HEBO3MOKHO.

3.2. Ilopsigok 006pabOTKH, Tepelaun U XpaHEHUS MePCOHATbHBIX TaHHBIX.

3.2.1. Pabotnuk MBOY «Cpennsas mikona mocénka J[oMHOBO» MpeaocTaBiseT
CeKpeTapro 00pa30BaTENbHOW OpraHU3alMK JOCTOBEpHBIE CBElIEHUS O cebe.



Cekperapp  HpoBEpsieT  JOCTOBEPHOCTb  CBEJCHUM,  CBEPsSIi  JaAHHEIE,
MPEeI0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y pAOOTHHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBUU co cT. 86, 1. 14 TK P® B nensx obecnedeHus NpaB H
CcBO0O/ yesnoBeKka W rpaxaaHuHa gupekrop Opranuzanuu (Pabotomarens) u ero
MPEACTaBUTEIM TP O0OpabOTKE TEPCOHATBHBIX JaHHBIX PaOOTHUKA JOJDKHBI
co0Jro1aTh cieayroIre ooiye TpeOoBaHUs:

3.2.2.1. OO0OpaboTka TEPCOHAIBHBIX JAHHBIX  MOXKET  OCYIIECTBIIATHCS
UCKITIOUUTETILHO B IEMAX OOecredeHus: COOJIOACHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, COJCUCTBHUS PabOTHUKAM B TPYIOyCTPOMCTBE,
OOyueHUU W TPOABMKCHHU IO CiIyx0Oe, oOecredeHHs IMYHONH OE30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHl WU
o0ecriedeHnsI COXPaHHOCTH UMYIIIECTBA.

3.22.2. Ilpm onpeneneHun oO0bemMa U COAEpKaHHs, OOpabaThIBAEMBIX
IIEPCOHAIBHBIX JAHHBIX Paboronarens JNOJDKEH  PYKOBOJICTBOBATBCS
Konctutynueinn Poccuiickoii ®enepaunn, TpynoBeiM koaekcoM Poccuiickoi
denepalivv ¥ UHBIMH (PeepaTbHBIMU 3aKOHAMHU.

3.22.3. llpu mnpuHATAM PELICHHWM, 3aTPAaruBalOMIMX HWHTEPEChl PaOOTHUKA,
PaboTtogaTens, He HMMeEeT IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKHU WK 3JIEKTPOHHOT'O TOJTyUYEHUSI.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JAHHBIX PAaOOTHHKA OT HENPABOMEPHOIO UX
UCITOJIb30BAaHUs WM yTpaThl obecneunBaercsa PaboronareneM 3a cyeT €ro CpecTB
B NIOPSZIKE, YCTAHOBJIEHHOM (peliepalibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX TMPEICTABUTEIN JOKHBI OBITh O3HAKOMJICHBI O]
PACIUCKy C HACTOAIIUM MOJOKEHUEM, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MEePCOHATBHBIX JTAHHBIX PA0OOTHUKOB, a TakXKe 00 UX IMpaBaxX U OOS3aHHOCTAX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 pabOOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenava u xpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenade mepCOHAIBHBIX JAaHHBIX paboTHHUKA PaboTomarenb MOJDKEH
co0JIro1aTh CICAYIOIINE TPECOOBAHUS:

4.1.1. He cooOmaTe mepcoHaNbHBIC TaHHbIE PaOOTHHUKA TPEThEW CTOpOHE Oe3
MUCBMEHHOTO COTJiacus pab0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOrJa dTO
HEOOXOMMO B TIEJISIX MPEIYyIPEKISHUS YTPO3bl KU3HU U 3[0POBBI0 PabOTHHKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. He cooOmate mepcoHaabHbIE JTaHHbIE pa0OTHHKA B KOMMEPYECKUX IIEJISIX
0€3 ero MMCbMEHHOTO COTJIACHSI.



4.1.3. Ilpenynpeauts Jiull, MOJYYHMBIIUX IMEPCOHAIbHBIE JaHHbIE PabOOTHHKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBbITh UCIOJB30BAHbI JUIIIb B IEJISIX, AJI1 KOTOPBIX OHU
COOOIIEeHBI, U TpeOOBaTh OT ATUX JHMI[ MOATBEPKIACHUS TOTO, YTO 3TO IMPABUIIO
cobmofieHo. Jluia, moyiydMBIIME TEPCOHANIbHBIE JaHHbIE PaOOTHHKA, OOSI3aHBI
COOJII0JIaTh PEXKUM CeKpeTHOCTH (KoHpuaeHmanbHocTh). Jannoe [lonoxxenue He
pacrnpocTpaHsieTcs Ha 0OMEH MepCOHAIbHBIMU JaHHBIMU PaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMMU.

4.1.4. OcylecTBIATh Mepenady MepCoOHATbHBIX JAaHHBIX PAa0OTHUKOB B Ipejaeiax
MBOY COIII 11./JoMHOBO B COOTBETCTBUH C HacToAIUM IlonoxeHuem.

4.1.5. Pazpematb J0cTyn K TEPCOHAJIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHEIUATbHO YIIOJHOMOYEHHBIM JIUIAM, IIPU 3TOM yKa3aHHbIE JIUIA JOKHbBI UMETh
npaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIC JaHHbIe pPaOOTHUKA, KOTOpbIE
HEO0OXOMMBI ISl BBIMOJIHEHUS! KOHKPETHON (QYHKIIUU.

4.1.6. He 3anpammBarh HH(POpPMAIMIO O COCTOSHUM 3/I0pPOBbSl paOOTHHKA, 3a
UCKJIFOYEHUEM TEX CBEJCHUU, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM (DYHKIIHH.

4.1.7. llepenaBaTh mepcOHANbHBIE JaHHbIE pPaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
®denepauuy, ¥ OrpaHUYMBATH 3Ty HMH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMU PaOOTHHKA, KOTOpPbIE HEOOXOIMMBI [UIsl BBIIIOJIHEHUS YyKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKIINU.

4.2. XpaHeHUE U UCTOJIb30BAHKE NMEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB 0O0paOaTHIBAIOTCS W XPAHITCS B
CeKpeTapuare.

4.2.2. TlepcoHasibHbIE NaHHbIE PAOOTHUKOB MOTYT OBITh MOJY4YEHBI, MPOXOIUThH
JaJbHEUIyI0 Oo0pabOTKy U TMepelaBaThCid Ha XpaHEHUE KaK Ha OyMaKHBIX
HOCHUTEINSX, TaK U B 3JEKTPOHHOM BHUJI€ — JIOKAJIbHOM KOMIBIOTEPHOU CETH U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata 1 Kagpb».

4.3. Ilpu noaydyeHUH NEPCOHANBHBIX JAHHBIX HE OT PaOOTHUKA (32 UCKIIOUCHUEM
Clly4aeB, €CJIM NEPCOHANIbHbIE JaHHbIE ObUIM MPEJOCTABICHBI PAadOTOAATENIO Ha
OCHOBAaHMH (eiepajbHOr0 3aKOHAa WJIM €CJIM MEPCOHANbHBIE JIaHHBIE SIBIISIOTCS
00I11IeTIOCTYTHBIMU) paboTojaTeNh A0 Hadaia OOpabOTKHM TaKUX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HHGOPMAIIUIO:

— HauMeHoBaHHWe (damuius, UMs, OTUYECTBO) M aJpec oIepaTopa WJIH €ro
MIPEeJCTaBUTEIIS;

— 11eJ1h 00paOOTKH MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— IIPCAIIOJIaraCMbIC I10JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX ;



— yCTaHOBJEHHbIe HacTosiuM DefepanabHBIM 3aKOHOM TMpaBa CyObeKTa
[IEPCOHAJIBHBIX TaHHBIX.

V. JlocTyn K NEpCOHATIbHBIM JAHHBIM PAOOTHUKOB

5.1. IIpaBo gocTymna K NepCcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupektop MBOY «Cpennss mikosna nocénka JJoMHOBOY;

— CEeKpeTaphb;

- 3amecTuTenu aupekropa no YBP u Oud;

— COTPYIHMKHU OyXTaJITEpUH.

5.2. Pabotnuk MBOY «Cpeansist mikosia nocénka JIOMHOBO» UMEET MpaBo:

5.2.1. HonyanL AOCTYII K CBOUM IICPCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHUC C
HHMH, BKIIIOYas IIpaBO Ha 6€3B03M€3,Z[HOG IIOJIYUCHHUC KOIIUH JTFOOOH 3aIliCH,
conepxcameﬁ IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Pabotonarens yTOYHEHHUS, UCKIIIOUEHUS WJIM UCIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJTYyYECHHBIX
WM HE SIBJISTIONUX HEOOXOIUMBIMU 1J1si PaboToaTens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEIICHMS O JMIAX, KOTOPbIE MMEIOT NOCTYyN K IEPCOHAIBHBIM JAHHBIM WIIH
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW JTOCTYIL;

— TIepeueHb 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX U UCTOUYHUK UX TOJIYYCHHUS;
— CPOKH 00pabOTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCII€ CPOKH X XPAHECHHUS,;

— CBEIEHUS O TOM, Kakhe MOPUIUYECKHEe TIOCIHEACTBHS s CyObeKTa
MIEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa ero nepcoHaabHBIX
JaHHBIX.

5.2.3. TpeboBarb u3BemieHus PaboTogarenemM Bcex JMll, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEpHBIC WJIM HEMOJHbIE TIEPCOHANBHBIE MJaHHBIE, 000 BCeEX
MIPOM3BEIEHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHUSIX I JOTIOTHCHUSX.

OOxamoBaTh B yINOJHOMOUYEHHBI OpraH II0 3alluTe TpaB CyOBEKTOB
MIEPCOHAJILHBIX JaHHBIX WA B CyJICOHOM IMOPSAKE HEMPaBOMEPHBIC JCHCTBUS WIIH
oesnerictBust Paboronarens mpu oOpabOTKe U 3alUTE €ro MepCOHAbHBIX TaHHBIX.

5.3. KonupoBaTb ¥ JeflaTh BBIIUCKU TMEPCOHAJIBHBIX JaHHBIX paOOTHHKA
pa3peniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCBMEHHOTO pa3pelieHus
nupekropa MBOY «Cpennss mkona nocénka JJoMHOBOY.

5.4. Ilepenaya naopMammu TPeThel CTOPOHE BO3MOXKHA TOJIBKO IIPH MTHCHbMEHHOM
COTJIaCUM PaOOTHHUKOB.



VI. OTBETCTBEHHOCTH 3a HapyLIEHHE HOPM, PETYIUPYIOMKMX 00pabOTKY U 3allUTy
NEPCOHAIBHBIX JaHHbBIX

6.1. Padoranku MBOY «Cpenuss mkona mocénka J[oMHOBO», BUHOBHBIE B
HapyIIEHUW HOPM, PETYJIUPYIONIMX TOJydYeHHe, O0O0pabOoTKy U  3alluTy
MIEPCOHAIILHBIX TAHHBIX PaOOTHHKA, HECYT AUCIUIUIMHAPHYIO aIMUHUCTPATHBHYIO,
IPaKJAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
dbeneparbHBIMU 3aKOHAMH.

6.2. lupektop MBOY «Cpennsis mkona nocénka JJoMHOBO» 3a HapylIEHHE HOPM,
PEryNupYIOIUX TOJyYeHUue, OoOpabOTKy M 3allUTy MEpPCOHATbHBIX JIaHHBIX
pabOTHHKA, HECET aAMHUHHUCTPATUBHYIO OTBETCTBEHHOCTD COTJIAacHO cT. 5.27 u 5.39
Konekca 00 aaMuUHUCTpaTHBHBIX IpaBoHapymieHusx Poccuiickoit @enepanun, a
TaKkKe BO3MeIlaeT paboOTHHUKY ymiepd, TPUUYMHEHHBIH  HEMPaBOMEPHBIM
UCTIOJIb30BaHNEM MH(OPMAINH, COJEpKAIEH MepCoOHaAIbHBIEC JaHHBIE PA0OTHHUKA.
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